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JITe NePCOHAJIbHBIX JAaHHBIX PA0OTHUKOB
aTta UcnosHuTe ibHOro KoMuTET2 BhicOKOTOpCKOTO

MyHHIl/lHaJ'lbl-lOl"O paiiona Pecnyosinkn TaTapcran

H Be€J
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JTAHHE]

paborTi
MYHHI]

yTIpasB!
MYHHI]

Pyxos

1.

2.

HHH HX JIHYHbIX J€JI

PyxkoBoncrBysice Koncturynuein PO, na ocHoBanuu Tpymosoro Komekca
peniepanbHoro 3akoHa Ne 152-@3 ot 27.07.2006 roma «O mepcoHaNbHBIX

X» U APYTUX HOPMATUBHO-IIPABOBHIX aKTOB PO
INOCTAHOBJISAIO:
YrBepouts Ilonoxenue 06 o6paboTke U 3alUTe NEPCOHATBHBIX JAHHBIX
HMKOB anmapara HcnionHUTENBHOTO KoMHuTeTa  Bricokoropckoro

nnanbHOro paiona PT u Benenun ux muunsix gen (Ipmnoxxenue Ne 1).
KOHTpONB 32  HACTOSIIMM  IOCTAHOBIEHHEM  BO3JIOXHTH  Ha
iromero  Aenamu  McmommutensHoro  komMuTtera  BBICOKOrOopckoro
(unaigsHoro paiiona CabupoBy I"y3ens @apuToBHy.
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[Ipunoxenwue 1
‘ K TIOCTAHOBJICHHUIO

\PAUOHHbIH, BALLKAPR,

\i KOMUTETH
AN
R, OF

IHOJOKEHME
00 00paboTKe H 3aIUHTe NePCOHATbHBIX JaHHBIX pa00THHKOB anmnapara
HcnosHUTETbHOr0 KOMUTETa BBICOKOropcKkoro MyHUIIMIAJLHOTO paiioHa
U BeleHHH UX JIHYHBIX eI

1. OBIIME TIOJIOXKEHVIA

1.1. Hacrosmee IlonoxeHue ycTaHaBIMBaeT IOPSIOK IONy4YeHHs, ydUeTa,
00paboTKH, HaKOIJICHUsI, XpaHEHUs U JIF0O0T0 APYroro UCIOIb30BaHUS TOKYMEHTOB,
COIepXKalllUX CBEIEHHUs, OTHECEHHbIE K II€pCOHAJIBHBIM JaHHBIM pPabOOTHHUKOB
anmapara McronHuTensHOro KoMuTeTa BBICOKOrOpcKOro MyHUIHMIIAIBFHOTO paioHa
PecryObnukxu Tatapcran. Ilon paboTHukamMu anmapara Moapa3yMeBarOTCs JIMIIA,
3aKJII0YUBIINE TPYAOBOM JNOroBOp ¢ McronHUTENPHBIM KOMUTETOM BBICOKOrOpCKOro
MYHULIMIIAIBHOIO paiioHa.

1.2. Ilens Hacrosmero IlomoxeHuss - 3amura IEPCOHAIBHBIX JTaHHBIX
paboOTHUKOB amrapara HcnonauTensHOro KoMHuTeTa  BBICOKOrOpCKOro
MyHHMLUNanpHOro paiioHa PecnmyOmuku TarapctaH OT HeCaHKIHOHHPOBAHHOTO
Joctyna W pasrmamieHds.  IlepcoHanpHBle — aHHBIE — Bcerna  SIBIISFOTCS
KOH(UAESHIIMAIBHOH, CTPOro OXpaHseMoi HHpopMaIuei.

1.3. OcHoBanueMm misg pa3paboTku HacTosmero IlonoeHuss SBJISIOTCS
Koncturynuss P®, TpynoBoit xomexkc PD, ®3 Ne 152 ot 27 wmons 2006 r. «O
IEPCOHANLHEIX JaHHEIX» U ApYyrHe NeHCTBYIONNEe HOPMAaTHBHO-IPaBOBEIE aKThl PD.

1.4. Hacrosmee IlonoxeHne U U3MEHEHHS K HEMY YTBEPKOAKOTCA
pykoBomuTeneM VICIIONHUTENBPHOrO KOMHTETa W BBOJATCA IIOCTAHOBIEHHEM
HcnonuurensHoro komurera. Bce paboTHuku ammapata VCIONHHTENBHOTO
KOMHTETa BEICOKOrOpCKOro MyHUIIMNAIBHOTO paiioHa JOJIKHBEI OBITH O3HAKOMIIEHBI
0] POCIHCE ¢ JaHHBIM Ilo0)XeHneM 1 N3MEHEHUSMH K HEMY.

2. IIOHATHE U COCTAB ITEPCOHAJIBHBIX JAHHBIX

2.1. Tlox mepcoHaNbHBIMU JaHHBIMH pPaOOTHHKOB IOHHUMAaeTCs HH(pOpMAanus,
HeoOxonuMasl paboTOATENI0 B CBSI3H C TPYJOBHIMH OTHOLIEHHSMH M KaCaIOIIAsiCs
KOHKPETHOr0 pabOTHHKA, a TaKXKe CBEICHUS O (hakTax, COOBITUSIX U OOCTOSTEIHCTBAX
KU3HU pabOTHHKA, TIO3BOJISIONIHE UACHTH()HUIIUPOBATE IO JINYHOCTb.

2.2. CocTaB NepCOHANBHBIX TAaHHBIX Pa0OTHHKA:

- aHKeTa;

- aBToOMOrpadus;

- obpazoBaHue;

- CBEJIEHHs O TPYAOBOM U OOIIEM CTaxe;

- CBEJIEHUs O IpelbIAyIeM MecTe paboTEhl;



- CBEJIEHHS O COCTaBe CEMbU,

- MacCIoOpTHBIE TaHHBIE;

- CBEJIEHUS O BOUHCKOM yYeTe;

- cBeJleHus 0 3apaboTHOM 1uIaTe COTPYIHUKA;

- CBEIeHHUSI O COLIHAIBLHBIX JIbIOTax;

- CIIELHAJILHOCTE; :

- 3aHUMaeMas JOJDKHOCTB;

- pa3Mep Bapa60THOf71 ILIATEL;

- HAJIMYUE CYITUMOCTEH;

- aipec MecTa )XUTEJIbCTBA,;

- TOMAaIITHU# TenedoH;

- coZlepKaHue TPYAOBOTO IOTOBOPa;

- coJlepXKaHue eKIapalyu, ogaBaeMoi B HAJIOTOBYIO HHCITEKITHIO,

- TOUTHHHUKHA U KOIIMH IIPUKA30B II0 JUYHOMY COCTaBY;

- TUYHBIE Jiea U TPYAOBbIe KHIDKKH COTPYIHHKOB,;

- OCHOBaHHUS K MpPUKa3aM 110 JUYHOMY COCTaBY;

- gOena, coAepXKalllye MaTepHallbl II0 IOBBIIICHUIO KBATH(DHUKAIMH |
[IepenoAroTOBKE COTPYAHUKOB, UX aTTEeCTallUH, CIIy>KeOHBIM pacclieJOBaHHAIM;

- KOIIMY OTYETOB, HAIIpaBIIsiIeMble B OPraHbl CTATUCTUKH;

- KOITUU IOKYMEHTOB 00 00pa3oBaHuH;

- pe3ynbpTaTbl MENULMHCKOro OOCNeoBaHHs Ha IMpeAMeT TOJHOCTH K
OCYIIECTBJIEHUIO TPYIOBBIX 00sI3aHHOCTEH;

- QoTtorpaguu M HHBIE CBEINECHHUS, OTHOCSALIMECS K IEPCOHANBHBIM IaHHBIM
paboTHHKA;

- PEeKOMEHJalluM, XapaKTEPUCTUKH H T.II.

2.3. [laHHble  TOKYMEHTBHl  SBILIIOTCS  KOHDHIEHIMAIBHEIMH. PeXuM
KOHQUICHUUANLHOCTH  MEPCOHANBHBIX  JAHHBIX  CHUMaercs B cilydasX
00e3MYMBAaHUs WIM IO HMCTEYEHMH 75 JIeT CpoKa XpaHeHHUs, eClM HHOe He
ornpeJieJIeHO 3aKOHOM.

3. OBA3AHHOCTU PYKOBOJUTEJLA

3.1. PykoBomutenbs VCHONHHUTEILHOIO  KOMHTETA OIlpeleNnsieT  JIHII,
YIIOJITHOMOYEHHBIX Ha 0OpaboTKy HepCOHaNbHBIX IOAaHHBIX pabOTHMKOB ammapara
HcnonHuTensHOro KoMuTeTa BBICOKOrOPCKOr0 MyHUIIMIIANBHOIO paiioHa. B mensx
obecriedeHusi NpaB M CBOOOJ dUeNOBeKa M TpaXJaHHHA DPYyKOBOIUTEIb W JIHIIA,
YIOJIHOMOYEHHBIE UM Ha 00pabOTKy MEepCOHANBHBIX MAaHHBIX, 00S3aHBI COOIIONATH
ciieyrone oomme TpedboBaHus:

3.1.1. O6paboTKa mepcOHaNBHBIX JAHHBIX PabOTHMKA MOXET OCYILECTBIISITHCS
HCKJIFOYUTENIBHO B IENSAX 00eCcIeYeHns COOMONeHUS 3aKOHOB ¥ MHBIX HOPMATHBHBIX
IPABOBBIX aKTOB, COAEHCTBUS DPabOTHHKaM B TPYIOYCTPOWCTBE, OOYyYEHHH H
NPOIBIXXEHUH IO Ciy)0e, obecnedeHHs JMYHOM O6€30MacCHOCTH pPaGOTHHKOB,
KOHTpPOJII KOJMYEeCTBA M KayecTBa BBIIONHAEMOW paboTel U obecredeHus
COXpPaHHOCTH UMYIIIECTBA.

3.1.2. Bce nepcoHanbHble JaHHBIE pabOTHHKa ammapara CilemyeT MOoNydaTh y
Hero camoro. Ecmu mnepconanbHble JaHHBIE paGOTHHKA amnmapara BO3MOKHO



IOJYYUTh TOJBKO y TpETheH CTOPOHBI, TO pPAOOTHUK ammapara JOJDKEH OBITh
yBeJJOMJIEH 00 3TOM 3apaHee M OT Hero JOJDKHO OBITh IOTY4E€HO IHChMEHHOE
corJlacue.

3.1.3. Jluma, ynoONHOMOYEHHble Ha O00pabOTKy, MEPCOHANBHBIX —NaHHBIX
pabOTHHMKOB arrapaTa, He UMEIOT MpaBo IOJIydaTh U o0pabaThiBaTh IMepCOHAIBHBIC
NaHHble pabOTHHKA O €ro IOJUTHYECKHUX, PEIMTHO3HBIX M HHBIX YOSXKIECHUSIX U
YaCTHOH XHU3HH. B ciydasx, HENOCPEeICTBEHHO CBS3aHHBIX C BOIPOCaMH TPYHOBBIX
OTHOIIEHHH, B COOTBETCTBHU co cT. 24 Koncturynuu P® oH BmpaBe momydaTh H
oOpabaTeIBaTh NaHHBIE O YacCTHOM JKM3HHM pabOTHHKA armapara TOJNIBKO C €ro
MMACBMEHHOI'O COTJIACHS.

3.1.4. Ilpu npuUHATHU pelIeHWH, 3aTparuBalOIUX HWHTEpPeChl paboTHHKA
anmnapara, PykoBoaurens MCIIOMIHUTENBHOrO KOMUTETA U JIMIIA, YIIOJTHOMOYEHHBIE Ha
00paboTKy mNepCOHAIBHBIX MJaHHBIX pab0OTHHUKOB ammapara, He HMEIOT IpaBa
OCHOBBIBATHCS HA TIEPCOHATBHBIX JaHHBIX pabOTHMKA, MONTyYEHHBIX HCKITIOUUTEIEHO
B pe3yJIbTaTe UX aBTOMaTU3UPOBAHHOMN 0OpabOTKU UM 3JIEKTPOHHOIO MOTyYeHHUS.

3.1.5. 3amuTa NEpCOHANBHBIX JaHHBIX PAOOTHUKA OT HENPaBOMEPHOTO HX
UCIIOJIBb30BaHUs WM yTpaThl JOJDKHA OBITH obecriedeHa paboTomareseM 3a CYET €ro
CPEICTB B IOPsJIKE, YCTAHOBIEHHOM (heiepaibHbBIM 3aKOHOM.

3.1.6. PaboTHUKM anmapara ¥ UX MPEACTaBUTENH JOJDKHBEI OBITH 03HAKOMIIEHBI
II0J] POCIMCH C JOKyMEHTaMH VICIOJIHUTENBHOIO KOMHTEeTa BBICOKOropcKoro
MYHHMIHMIIAIBEHOIO paiiOHa, YCTAHABIMBAIOIIUME MOPSIOK 00pabOTKH MepCOHATBHBIX
IAHHBIX paOOTHHUKOB, a TaKXke 00 UX IMpaBax W 00SI3aHHOCTSX B 3TOM 00JIaCTH.

3.1.7. PaboTHMKHM amnmapaTa He IOJDKHBI OTKa3bIBaThCS OT CBOUX IIpaB Ha
COXpaHEHHE U 3alUTy TalHBI.

4. ObA3AHHOCTHU PABOTHHKA AITTIAPATA

Pa6oTHHK 06si3aH:

4.1. IlepenaBaTb pyKOBOIAWTENIO MM €ro IPEICTABUTENIO KOMILIEKC
JOCTOBEPHBIX JTOKYMEHTHPOBAHHBIX II€PCOHAIBHBIX HaHHBIX, ME€PEUYEeHb KOTOPHIX
ycraHoBieH TpynoBeiM KoaekcoM PO.

4.2: CBOeBpeMEHHO B Pa3yMHBIH CPOK, He MPEBLIIAIONUN 5 IHEH, coobmaTh
paboronaTento 06 U3MEHEHUH CBOUX IMEPCOHATIBHEIX JaHHBIX.

5.IIPABA PABOTHHKA AITTIAPATA

PaboTHUK uMeeT npaBo:

5.1. Ha monHyro vHGOpMaMIO O CBOUX MEPCOHATBHBIX JAHHBIX U 06paboTke
3THX JAaHHBIX.

5.2. Ha cBoGOmHBINM OecCIUTaTHBIM MOCTYI K CBOMM IIEPCOHAILHBIM JIaHHBIM,
BKJTIOYasi MPABO Ha ITOJIy4eHHe KOIMM JIF00O0H 3amucH, comepikalieil mepcoHalbHbIe
JlaHHBIE COTpYIHUKA, 32  HCKJIIOYEHHEM CIIy4aes, IIpeyCMOTPEHHBIX
3aKOHO1aTeIhLCTBOM PD.

53. Ha poctym K MEOWIMHCKHM [JaHHBEIM C IIOMOIIBIO MEIMITHHCKOTO
CIeryanucTa o CBOeMy BEIOODY.

5.4. TpeboBaTh 00 MCKIIOYEHHH WIIM UCIPABJIEHHHM HEBEPHBIX HMJIM HETIOJHBIX
NIEPCOHANIPHBIX JTaHHBIX, & TaKXe JaHHBIX, OOpabOTaHHBIX C HapyIIEHUEM



TpeOOBaHUH, ONpEAENeHHbIX TPYAOBBIM 3aKOHOJATENBCTBOM. IlepcoHanbHbIE
JIaHHBIE OILIEHOYHOTO XapakKTepa COTPYIHHK HMEET IPaBO JOIOIHUTH 3asBIEHUEM,
BEIPKAOIINM €r0 COOCTBEHHYIO TOUKY 3PEHUS.

5.5. ObxanoBath B Cyn Jir0Oble HempaBOMEpHbIE HNEHUCTBHS Wi OesneiicTaue
paboToaTest mpu 00paboTKe U 3alUTe ero MePCOHABHBIX TaHHBIX.

5.6. OmpenensiTe CBOMX INpENCTaBUTENeH Ui 3alllUThl CBOUX IIE€PCOHAIBHBIX
JNaHHBIX.

6. CbOP, ObPALOTKA 1 XPAHEHUE ITEPCOHAJIBHBIX JTAHHbBIX

6.1. O6paboTka epcoHaNbBHBIX JaHHBIX paOOTHHKA ammapara - 3TO IOoJydeHHe,
XpaHeHHe, KOMOMHHpOBaHME, Iiepeladya HIM Jr000e [pyroe HCIOJb30BaHHE
NEPCOHAJILHBIX JaHHBIX Pa0OTHHUKA armapara.

6.2. Bce nepconanbHble JaHHBIE pabOTHUKA alliapaTta cleQyeT Moy4arh Y HEero
camoro. Ecnu mepcoHasbHBIE NaHHBIE paGOTHHKA aIIapaTra, BO3MOXHO IOIYYHTH
TOJILKO y TPEThEM CTOPOHEI, TO PAOOTHHK JOJDKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee
U OT Hero JI0JDKHO OBITH MOJyYeHO MIUChbMEHHOE COTJIacHe.

6.3. PykoBoauTeNb MM JIMIA YIOJHOMOYEHHBIE UM Ha cOop, o6paboTKy u
XpaHeHUe NePCOHANBHBIX JaHHBIX JOJDKHBI COOOIIUTh pabOTHHKY amrapara o MejsX,
IpEANoiaraéMelX MCTOYHHMKAX M CIOCO0axX MNOJMy4YeHHS IMepPCOHANBHBIX MNAHHEIX, a
TaKXKe O XapakTepe IOMIEeXal[MX IIOJyYeHUIO TEePCOHANBHBIX JAHHBEIX H
TIIOCJIEAICTBUAX OTKa3a pabOTHUKA JaTh MUCHMEHHOE COTJIACHE HA UX MOJIyYeHHE.

6.4. PaboTHUK anmapara NpeJoCTaBisieT paboTONaTeN0 JOCTOBEPHBIE CBEIEHMS
o cebe. PykoBoaurens MM JuIa, ymoJIHOMOYEHHEBIE MM, IPOBEPSIOT JOCTOBEPHOCTh
CBEIIEHUH, CBEpsis [aHHBIE, IPEJOCTaBICHHBIE PAOOTHUKOM, C HMEIOIIUMHUCT Y
pabotHuKa gokymeHTamu. IlpemocraBineHue paGOTHHKOM MMOIJIOXHBIX JOKYMEHTOB
WA JIOXKHBIX CBEJEHHMM IIpU IOCTYIUIEHHH Ha paboTy SBISETCS OCHOBAHHUEM IS
pacTOp>KeHHUsI TPYI0BOI'O OTOBOpA.

6.5. Ilpu mnocrtymienuu Ha paboTy pabOTHHK 3alONHSET aHKETy H
aBToOMOrpaduio.

6.5.1. AHKera npejacTaBiseT co0ol IepedyeHb BOMPOCOB O MEPCOHANBHBIX
JIaHHBIX pabOTHHUKA.

6.5.2. AHKera 3amojHseTcs pabOTHHKOM CaMOCTOsTENbHO. [IpH 3amonHeHHU
AHKEeThl PaOOTHHUK JOJDKEH 3allONIHATH BCe ee rpadbl, Ha BCe BOIPOCH 1aBaTh ITOJIHbIE
OTBETBHI, HE [OIYyCKaTh HMCIPABJIECHUH HIH 3a4epKHBAHHUH, MPOYEPKOB, MOMAPOK B
CTPOTOM COOTBETCTBHM C 3allMCAMH, KOTOPHIE COJEPKATCI B €ro JIMYHBIX
JOKYyMEHTaX.

6.5.3. Aprobmorpadus -  JOOKyMEHT, COJAEpXallWii  ONHCaHHE B
XPOHOJIOTHYECKOH ITOCIEN0BATEIBHOCTH OCHOBHBIX 3TAlOB JXU3HHU U AESITENbHOCTH
IPUHUMAEeMOro paboTHHKA.

6.5.4. ABrobuorpadus cocrapisercs B IPOU3BOJIBHON (opMme, 6€3 MOMapok U
UCIIPaBJICHUH.

6.5.5. AHKeTa 1 aBTOOGMOTrpadus pabOTHHKA HOJDKHEI XPAHUTHCS B TMYHOM Jejie
paboTHHKA. B JNMYHOM fene TaKkKe XpaHSTCS WHBIE JOKyMEHTHI MEepPCOHAIBHOrO
ydeTa, OTHOCSIIHECS K IIEpCOHATBHBIM JaHHBIM Pa0OTHHKA.



6.5.6. JIuunoe meno paboTHHUKA ohopMIIseTCs TOCie U3JaHus IIpHUKas3a O pUeMe
Ha paborty.

6.5.7. Bce DOKYMEHTBHI JMYHOrO Jejia IOAIIMBAIOTCS B OOJOXKY oOpasia,
YCTaHOBJIEHHOTO B opraHm3auuu. Ha He#l ykas3bIBatoTcsi (aMWIMs, MM, OTYECTBO
paboTHHKA, HOMEp JIMYHOIO Jea.

6.5.8. K xaxmomMy JIUYHOMY Jeily MpHIararoTcsl NBe LBeTHbIe ¢oTorpaduu
paboTHHKa anmnapara.

6.5.9. Bce nOOKyMeHTHI, MOCTyHaroIUe B JIMYHOE JEJI0, PacloyiaraloTcs B
XpOHOJIOTUYECKOM Topsiake. JIUCTBI [OKyMEHTOB, MOMIIMTBIX B JIMYHOE €O,
HYMEPYIOTCSI.

6.5.10. JIuuHoe nesno BeAeTCs Ha MPOTSHKEHUW BCEU TPYHOBOU AESATEIbHOCTH
paboTHuKa. VI3MeHeHusl, BHOCUMBIE B JIMYHOE JI€JI0, JOJDKHBI OBITh MOATBEPKIEHBI
COOTBETCTBYIOIIUMH JIOKYMEHTaMH.

7. IEPEJAYA TTEPCOHAJIBHBIX JTAHHBIX

7.1. Ilpu nepenade nepcOHANBHBIX JaHHBIX PAaOOTHHKA amnmapara PyKOBOIUTENb
WJIH JIWLIA, YIIOJTHOMOYEHHBIE UM, TOJDKHBI COOIOAATH CIeAyIoIne TpeOOBaHHUS

- He coo0IaTh INepCOHAJbHbIE JaHHBIE DAOOTHHKA TpeThel CTOpoHe Oe3
NUCBMEHHOTO corjlacus paboTHHKA, 3a WCKIIOYEHHEM CiIy4daeB, KOrja 3TO
HEOOXOAMMO B LEJSIX NMpeaylpekKIeHHs] yIpo3bl KU3HU U 3[I0POBBI0 pabOTHHKa, a
TaKXXe B CIIy4asX, yCTaHOBJIEHHBIX (heJlepaIbHBIM 3aKOHOM;

- He coo0lLIaTh NepcoHalbHbIE JaHHbIE paOOTHHKA B KOMMEPUYECKHX IeNIx 0e3
€ro MUCBMEHHOI0 COTJIACHS;

- IpeAyIpeanTh UL, MOJy4aloluX epCOHANbHBIE JaHHbIE paOOTHHKA, O TOM,
4TO 3TH JAaHHBIE MOTYT OBITH WCIIOJNB30BaHBI JIMIIb B IENSAX, Ui KOTOPHIX OHH
COOOLIEeHBI, ¥ TPeOOBaTh OT 3TUX JIUL MOATBEPXKAECHHUS TOTO, YTO 3TO IIPABUIIO
cobmoneHo. Jluma, nomydarolye IepcOHAJbHBIE NaHHbIE DPaOOTHHMKA, OOS3aHBI
cobmonaTe KOHQHIEHINAIBHOCTh. J[aHHOE IOJIOXKEHHEe He paclpocTpaHseTcs Ha
OOMEH IIepCOHAJLHBIMHM [JaHHBIMU DPAa0OTHUKOB B TOPSIKE, YCTAHOBIEHHOM
(benepanbHBIMU 3aKOHAMU;

- paspewiath JOCTYN K IE€PCOHAIBHBIM JAaHHBIM PaOOTHHKOB allapara TOJNBKO
CIEIUaIbHO YIIOJTHOMOYEHHBIM JIMIaM, IIPH 3TOM yKa3aHHBIE JIUIA JOJDKHBI UMETh
NpaBO IMOJy4YaTh TOJBKO Te IIEPCOHANbHBIE JaHHblE pPa0OTHHKA, KOTOPEIE
HEOOXOJUMBI AJIs1 BBIITOJHEHUST KOHKPETHBIX (DYHKIHIA;

- He 3ampaivBaTh HMH(QOPMALHMIO O COCTOSHHU 3I0pOBbS pabOTHHKA, 3a
HCKIIIOYEHHEM Te€X CBEJIEHMH, KOTOpBIE OTHOCSTCS K BOINPOCY O BO3MOXKHOCTHU
BBINIOJIHEHUSI paOOTHUKOM TPYHOBOM (YHKIUH;

- IepeiaBaTh MepCOHANIbHbIE JaHHbIe PA0OTHHKA MIPEACTABUTENSIM PaOOTHHKOB B
MOpsJKe, YCTaHOBICHHOM TpymoBeiM kojekcoM P®, wu orpaHuuuBath 5Ty
MHQOPMALIMIO TONBKO TEMH IIEPCOHAJBHBIME [aHHBIMH DPaGOTHHKA, KOTOpbIE
HEOOXOIMMBI JUISl BBITIOJHEHH)S YKa3aHHBIMU [IPECTABUTENSAMHU UX (YHKIHA.

8. HIOCTVII K ITEPCOHAJIbHBIM JAHHBIM COTPY JTHUKA
8.1. BHyTpeHHMI JOCTYTI (JOCTYI BHYTPH OpraHU3alyy).
IIpaBo mocTymna K mepcoHabHBIM JaHHBIM COTPYIHHUKA HMEIOT:



- PYKOBOJUTENh OpraHUu3aluy;

- COTPYOHUKH OTieJia KaJIpOB;

- PYKOBOJUTENH CTPYKTYPHBIX MOJpa3elieHUui 110 HalpaBIEHUIO AeSITeIbHOCTH
(DocTynm K JHMYHBIM JAHHBIM TOJIBKO pabOTHHKOB CBOEro MOApa3lelieHUs) II0
COTJIaCOBAHMIO C PYKOBOAMUTENIEM OpTraHU3alliH;

- TIPH NIEPEBOJIE U3 OJHOI0 CTPYKTYPHOTO IMOJpPAa3JeNeHUs] B IPyroe JOCTYIl K
IEPCOHANBHEIM JaHHBIM COTPYJAHHKAa MOXET HMeTh pPYKOBOAMTEIL HOBOIO
TI0Zipa3ieNIeHys 110 COrVIACOBAHMIO C PYKOBOIMTEEM OpraHU3aluH;

- COTPYOHMKHM OyxranTepud, oOIIero otTaena, HOPUAMYECKOIO OTAENa,
TIOMOIIHUK TJIaBbl (MO0 MOOHMIM3alMOHHON paboTe) - K TeM HaHHBIM, KOTODHIE
HEOOXOJUMBI 1JIs1 BBIIIOJHEHUSI KOHKPETHBIX (DYHKI[HIA;

- caM paOOTHHK, HOCUTENh TaHHBIX.

8.2. Buewmnu#t nocrym.

IlepconanpHple JaHHBIE BHE OpraHM3alldd MOTYT IIPEACTABIATHCS B
roCyJapCTBEHHbIE U HETOCY NapCTBEHHBIE (QYHKIIMOHAIBHBIE CTPYKTYPHL:

- HAJIOTOBbI€ MHCIIEKIIHH;

- IPaBOOXPAHUTEIIbHBIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbIe areHTCTBA,;

- BOGHKOMATHl,

- OpraHsl COLMAIBHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (DOHIBI;

- IOApasieJIeHHs MyHHULUNAIBHBIX OPTaHOB YIIPABJIEHUS.

8.3. Jlpyrue opraHu3aiyu.

Ceenenust 0 paboTHuKe anmapara (B TOM YHCJE, YBOJEHHOM) MOTYT OBITh
NPEAOCTaBICHBl PYroil OpraHW3allMi TONBKO C IHCBMEHHOrO 3ampoca Ha GlaHke
OpraHM3all|iK C IPUII0KEHUEM KOIIMH 3asiBIICHHsI pabOTHHKA.

8.4. POOCTBEHHUKH U YJIEHBI CEMEH.

IlepcoHanbHble  naHHBle  pabOTHMKA  MOTYT  OBITh  IPEJOCTABIEHBI
POACTBEHHHKAM HJIHM WICHAM €r0 CEMBH TOJIBKO C IMUCBMEHHOTO Pa3pelIeHUs] CaMoro
paboTHHKA.

9. BAIIIMTA ITEPCOHAJIbHBIX JAHHBIX PABOTHUKOB

9.1. B 1memax obecredyeHus COXpPaHHOCTH ¥  KOH(HUIEHIHMAILHOCTH
EPCOHANBHBIX JNaHHBIX DPAa0OTHUKOB ammapaTta Bce OIEpaluM 10 o(OpMIEHHIO,
(hopMHpOBaHHIO, BEIECHHUIO U XPAHEHHIO JaHHOH HH(MOPMALIHHU TOJDKHBI BBITONHSITHCS
TOIBKO PabOTHHKAMM OTAENa KaApOB, OCYIIECTBISIONIUMH IaHHYIO paboty B
COOTBETCTBUH CO CBOUMH CIy)KEOHBIMH 00S3aHHOCTSIMH, 3a(QUKCHPOBAHHBIMH B HX
JIOJDKHOCTHBIX MHCTPYKITUSX.

9.2. OTBeTHl Ha MUCHMEHHbIE 3alIPOCHI JPYTHX OpPraHU3aIMil U YUPEXIEHUN B
npenenax uX KOMICTEHIMH W IPEeNOCTaBICHHBIX IIOJHOMOYHMH NaroTCsi B
MUCbMEHHOH (opme Ha Onanke VICIOIHUTENTBHOrO KOMHTETA U B TOM o0Beme,
KOTOPBIA NMO3BOJISCT HE pasriallaTh W3IULIHUA 0GBEM MEePCOHANBHBIX CBEICHHH O
paboTHHUKaX ammapara.



9.3. Ilepenaya uHpOpMAaIUH, COAepKallled CBEICHUS O NMEPCOHAIBHBIX JaHHBIX
pabOTHUKOB ammnapara, o tenedoHy, dakcy, SJIeKTPOHHOU Mo4Te 6e3 MUCBMEHHOTO
corjacusl pabOTHHUKA 3aIlpelaeTcs.

9.4. Jluyssle nena W JOKYMEHTHI, COJEp)Kalllie IepCOHAJIbHBIE IaHHBIE
paGOTHUKOB, XpaHATCS B 3amuparomuxcs mkadax (ceifdax), obecredHBaONIEX
3aIIUTY OT HECAaHKIIMOHUPOBAHHOTO JOCTYTIA.

9.5. IlepcoHanbHBIE KOMIIBIOTEPHI, B KOTOPBIX COJIEpPXATCS IepCOHAILHEIE
JIAaHHBIE, OJDKHBI OBITH 3aIMINEHBI HapOJIsMH JOCTYIIA.

10. OTBETCTBEHHOCTD 3A PA3IIAIIEHWE MH®OPMAILINU,
CBSA3AHHOM C ITEPCOHAJIbHBIMU JIAHHBIMU PABOTHHKA
10.1. Jluma, BUHOBHEIE B HapylleHHH HOPM, DPETYIHPYIOIIUX IIOJydYeHHUE,
00paboTKy ¥ 3alUTy NEPCOHATBHBIX JaHHBIX PabOTHHKA, HECYT AUCLHUILIMHAPHYIO,
aIIMHHHUCTPATHBHYIO, IPAXIaHCKO-MPABOBYIO MM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (eepalbHBIMH 3aKOHAMH.




